
HOW TO REGISTER FOR ONLINE FILING 

STEP 1 

 

                                                                                         CLICK NEW USER BUTTON 

STEP 2 

 

 

 

 

 

FILL OUT REQUIRED 

INFORMATION. 

 

 

AFTER ENTERING THE 

REQUIRED INFORMATION 

CLICK, SUBMIT. 



 

STEP 3 

 

CLICK THE OK BUTTON AND CHECK EMAIL TO CONFIRM YOUR ACCOUNT. 

STEP 4 

 

 

 

 

CLICK THE LINK TO CONFIRM    

YOUR REGISTRATION.  

 

 

 

 

 

 

 

 

 

 

 

  



STEP 5 

 

 

THE EMAIL LINK SHOULD DIRECT YOU TO THIS PAGE WITH THE NOTIFICATION THAT “YOUR EMAIL 

ADDRESS HAS BEEN CONFIRMED AND YOUR ACCOUNT WILL BE ENABLED FOLLOWING A VALID LOG 

IN.”  

STEP 6 

ENTER THE EMAIL AND PASSWORD THAT YOU CREATED WHEN YOU REGISTERED AND CLICK LOG IN. 

  

THE LOG IN ACTIVATED YOUR USER ACCOUNT TO 

USE CITIZENS ACCESS.  

 

YOU ARE NOW READY TO LINK YOUR TAX 

ACCOUNTS AND LICENSES TO YOUR USER PROFILE.  

 

 


